
OneNote for Education 

Create notebooks to stay organised, deliver curriculum and collaborate







‘OneNote for Education’ webinar covers:

•Getting started with OneNote

• Staying organized using OneNote

•Using OneNote with students

•Using the OneNote Class Notebook Creator 

•Case Study: Linda Foulkes – using OneNote to 
curate and share resources 



What is OneNote?



What is OneNote?
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OneNote demo



OneNote and classroom administration



• Add “To Do” “Important” or “Question” tags

• Share with others or keep private

• Link to Outlook

OneNote for Meeting Notes



OneNote for consolidating “To-do” lists

• “Tags Summary” lets you see all of your 
“Important”, “Question” and “To do” items

• These can be filtered to only show “To do”

• Items can be seen across devices

• You can share or keep lists private



OneNote for Lesson Resources

• Collect web clippings 
and pictures from 
the Internet

• Automatically notes 
where resources are 
from



OneNote for Students

http://www.onenote.com/students#



Student Notebooks

OneNote Class Notebook
A framework for teaching and learning with OneNote and Office 365

Collaboration space

Content Library

- “Anything, anywhere” canvas (type, write, clip web, insert files)
- Ready-made digital portfolio for any class.
- Real-time coaching (“Flip the classroom”)
- Natural learning with digital ink to write or annotate
- Fits many learning styles with a variety of inputs and uses
- One Powerful Notebook for an entire class



OneNote for sharing Class Notes

• Teacher can add 
content

• Learners can save 
what they need to 
their Notebook



OneNote for interactive marking

• Teacher can add 
comments in free-
hand

• Notes don’t get lost

• Can be shared 
privately



Linda Foulkes – Microsoft Innovative Educator Expert

• Created BYOD Shared OneNote Resource for Teachers 

“OneNote is a powerful tool for connected 
classrooms as it can be used to provide 
tutorials for subjects in and out of the 
classroom, it can be used as a multimedia 
note taker and as a subject resource to 
share live with teachers and students”

https://onedrive.live.com/view.aspx?resid=75BBB5E5314496D3!175&ithint=onenote,&app=OneNote&authkey=!AMMb7gFXzCWIgaY




Next steps

• Access OneNote at onenote.com

• OR access OneNote as part of Office

• OR access OneNote through an Office 365 Education Plan

• Visit onenoteineducation.com for videos and resources

• Set up your own OneNote for professional administration

• Set up OneNote Class Notebook for your learners



Accessing OneNote



Get Swaying 

Create Sways and use them in your classroom



‘Get Swaying: Sway for Education’ webinar 
covers:

•What is a Sway?

•What can you make using Sway?

•Getting started

•Creating a Sway

• Sharing a Sway

•How teachers are using Sway in their classrooms



•

•

•





• An opportunity to learn a new tool whilst 
introducing yourself in a visual way

• Trainer can see participant’s tech skills

Sway to do introductions

Victor Githuku
https://sway.com/7ufrAFR1rXPUWsap

https://sway.com/7ufrAFR1rXPUWsap


• Collect evidence of what you have done and 
share it in an engaging way

Sway for creating an e-portfolio

Mabore Lekalakala -
https://sway.com/RIWFOc4zpSpnxnRj



• Share Sways on outings, camps, or special events. 

• Teachers or learners can make Sways for newsletters.

Sway for sharing news or recording an event

Phuti Ragophala
https://sway.com/f8LsJKjHyYXgm3Ux

https://sway.com/f8LsJKjHyYXgm3Ux
https://sway.com/f8LsJKjHyYXgm3Ux


• Look for Sways showcased on sway.com

• Professional looking content on any device.

Sway to share content in an interesting way

https://sway.com/universe_cheatsheet



• An great alternative to Word or PowerPoint for 
presenting research on a topic

Sway for learners to share information

https://sway.com/making_water_work



• Share your best practices by including a link to 
your Sway on social media

Sway to share your lesson plans

SB Lekgetha
https://sway.com/kNtlSD4beUteyDmY





Sway demo



Phuti Ragophala – Microsoft Innovative Educator Expert

• Created a Sway to teach teachers how to use Sway

• Uses Sway to share best practices, invitations,                               
records of events and learner work

https://sway.com/9Cug7hAFjXicmLmO


Next steps
• Visit https://sway.com/education/ to learn more about using 

Sway in the classroom

• Take the online “Introduction to Sway” course on the 
Microsoft Educator Community 

https://sway.com/education/
https://education.microsoft.com/GetTrained/Introduction-to-Sway



